
Application and Approval 
Process Flowchart

Pre-Consultation Meeting with Planner
Assess merits of application, needs for other approvals or 
supporting documentation.

Applicant prepares application  
Submit completed application, fee(s), and required  
documents to the Committee of Adjustment.

Complete Application Confirmation
Application reviewed for completeness  
(Not accepted until complete).

Circulation of Application
After the application is received, it is circulated to internal 
departments, and external agencies for comment.

Posting of Public Notice Sign
The applicant/agent is required to post a Public Notice 
Sign with application information on the subject lands. 

A Notice of Hearing 
is circulated to all residents within 60 m of the  
property.

Recommendation Report
Comments received and reviewed, and a site visit is  
conducted prior to preparing a planning report. The  
agenda package is provided to members of the Committee.

Notice of Decision
Sent to applicant and those 

requesting notification

Appeal
Any person or public body 
may appeal to the Ontario 
Land Tribunal (OLT)

Application is Approved Application is Denied Application is Deferred

Committee of Adjustment Meeting
Committee considers application

Final & Binding Decision
No appeals, decision is final and 

binding. The applicant has one year 
from the date of decision to  

meet all conditions.

Conditions have been met
Consent Certificate issued by 

Secretary-Treasurer

Ontario Land Tribunal 
(OLT) may dismiss the 
appeal or hold a hearing to 
render a final decision

Public Hearing and DecisionSubmitting your application

A land severance is the authorized separation of a piece of land to form two 
new adjoining properties. This is commonly known as a land severance but 
more formally it’s called a consent.

Consent
Land Severance

City of Belleville
Engineering & Development Services

613-968-4681
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